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Minutes of Croquet Victoria Committee of Management Meeting 

held at Victorian Croquet Centre, 65 Nobel Banks Drive Cairnlea 3023 

21 March 2017 

1 Attendance 

 1.1      Present: 

        1.1.1     VCA Directors: 

   Jim Clement (President), Kate Patrick (Vice-President), Sarina Cevaal-Hewitt 
  (Secretary), Brian Rowe (Treasurer), Lorraine Gutcher and Trish Watts  
  (Members). 

  1.1.2 Administrator: 

   Sandra Kastanaras 

 1.2 Apologies:  

 Mike Cohn (Immediate Past President), James Lynch  and Ruth Duffy (Members) 

  

2 Opening 

 The President opened the Meeting at 10.33 am. 

  

3 Minutes of Previous Meeting  

 Resolved on the motion of Kate Patrick and Brian Rowe 'that the Minutes of the VCA 
Committee of Management Meeting held 17 January 2017 be accepted as a true and correct 
record'. 

 3.1  Business Arising from Minutes of Previous Meeting:  

   IAG: Revised Terms of Reference for this group to be drafted and tabled at May 
 Committee of Management Meeting.             Action President/Treasurer/ David Ross 

  

4 Financial Report                                                                                      Attached as Annex A               

 Resolved on the motion of Brian Rowe and Trish Watts 'that Treasurer's Report be accepted' 

 4.1     Business Arising from Financial Report:                              

  Future Profit & Loss Financial Reports to include 'Selected Period' (actual), 'Budget 
 Amount' and 'Last Year' (actual).                                                          Action Secretary 

  

5 Consent Items 

 5.1 Correspondence:                                                                    Attached  as Annex B                                                                                          

 5.2  Reports: 

  5.2.1  Secretary's Report:                                                         Attached as Annex C                                   

  5.2.2     M & P Report:                                                                  Attached as Annex D                       

  5.2.3  Sub Committee Minutes Received: 

  M & P:  Minutes Meeting 28 December 2016, 14 February 2017                         
 World Events Working Group: 2 February 2017                                       

 Resolved on the motion of Kate Patrick and Brian Rowe 'that all Consent Items be received'. 

  

6 Business Arising from Consent Items 

 6.1  Correspondence: 

  6.1.1     VCA History: The following histories of Croquet in Victoria to be placed on 
  the VCA website as separate files, available for download. 

 A History of Croquet in Victoria by Joyce Ridley 

 History of Croquet in Victoria 1980-2014 
  A quote to be sought for the printing of the combined histories to be available 
  for purchase. 
  A VCA 'Cloud Account' to be established, to make documents - such as these 
  histories - available to our members for download. 

Action Secretary/Administrator 
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  6.1.2 Recording of attendees at VCA Meetings:  

   Attendance at future VCA Meetings to be recorded as Voting Directors  
  with position/s held in brackets. Alternate Directors (non Voting) and others 
  attending to be recorded as Observers.                                   Action Secretary 

  6.1.3      Response to Greg Bryant of Croquet NZ:  

   The President to respond to this correspondence (in his capacity as VCA  
  President and member of World Events Working Group) in due course. 
                                                                                                                Action President 

 6.2   Reports: 

            6.2.1   Secretary's Report: 

   VCA Child Safety Policy: Verbal confirmation received that the Boort Croquet 
  Club will implement the Draft VCA Child Safety Policy in 'practical trial mode' 
  over the Easter weekend, when children will be in attendance at their venue 
  shared with the Boort Tennis Club. 
 
  Consumer Affairs Victoria: Requested documentation forwarded 17 March 
  2017. 

   6.2.2      M & P Report:  

   Kate Patrick spoke to the tabled M & P Report highlighting the following: 
  SquareOne 'End of Campaign' Report: Kate Patrick distributed 'End of  
  Campaign' SquareOne report to the meeting attendees. 
  The Treasurer queried whether the employment  of a professional  
  photographer at major events hosted at Cairnlea to provide imagery for  
  publicity purposes could be considered. See item 9.1. 
   

Kate Patrick to provide a report on the publicity campaign to the April Council 
Meeting.                                                                               Action Kate Patrick 

                                                                                                
  
  Croquetscores Reporter  Position Description: Kate Patrick to ascertain
  Industry Award rate for this position.  

Attempts to provide scores of the finals of the World Events recently hosted by 
VCA to AAP were unsuccessful. Kate Patrick & Helen Worladge to meet with 
newspaper senior editors to seek a pathway to publishing croquet scores in 
future. Advertising the Croquetscores Reporter position will be deferred pending 
these meetings. 

  

7 VCC 

 7.1      VCC Working Group:  

   Refer Secretary's Report. 

 7.2   VCC Roof Repairs/Cracks in wall:  

   Further request to be forwarded to Wallbridge & Gilbert for delivery of Scope of Work 
 addressing repairs to building defects.                                                   Action Secretary 
 
  The VCC Wet Day Procedure to be placed on VCA website, forwarded to all Directors 
 and place on Noticeboard at VCC.                                                         Action Secretary 

 7.3      Catering at VCC:  
   Due to the retirement of the former VCC caterer the President presented three options 

 to the meeting: 

 do not provide catering at VCA/ACA events held at Cairnlea 

 seek a suitably skilled and certificated person as a replacement 

 offer current caretaker the option of taking up additional catering duties 
 

Resolved on the motion of Kate Patrick and Brian Rowe ' that Lubi Bosevska's 
employment be extended to include the provision of catering for VCA and ACA events 
on a casual basis, subject to Lubi Bosevska obtaining the relevant Food Handling 
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Certificate. This arrangement to be reviewed after a six month period'. 

 7.4      Staff Reviews: 

    Administrator - Sandra Kastanaras                                       Action Secretary/Treasurer 
  Greenskeeper - James Hood                            Action Treasurer/ VCC Courts Director 
  Caretaker - Lubi Bosevska                                            Action Treasurer/Administrator 

  

8 VCA  

 8.1 Optus Communications Tower Lease:  

  Query from meeting as to capacity VCA has to terminate lease. Members agreed that 
 some capacity to terminate was necessary. President to take legal advice on this matter 
 and follow up with Optus. It was suggested that limiting VCA’s right to terminate should 
 be associated with a higher lease fee.  

Action President 
 8.2 Action List:                                                                                                           

  8.2.1      Croquet Facilities Guide:  

 Following review by the President, the document is to be placed on VCA website with a 
link sent to Sport & Recreation Victoria and the Municipal Associations of Victoria. 

                                                               Action President/Vice-President 
 
 Quote to be sought for design and printing of hardcopy of Croquet Facilities Guide. 
                                                                     Action Vice-President 

  8.2.2      Design of SEDA Project/s:  

   Suggestions from the meeting for possible SEDA projects include: 

 creation of computer program to harvest croquet scores from 
croquetscores.com for direct input into AAP format 

 establish procedure for VCA roll out of program to clubs to assist them 
to engage with schools, juniors and community members still working. 

 8.3 VCA Committee of Management and Sub-Committee Nomination forms  

 In line with the timetable set down in the rules, it was reported that these forms would 
shortly be forwarded to clubs and placed on VCA website. 

                                                                                                     Action Secretary 
 8.4 Sport & Recreation Victoria: 

  The Vice-President reported on her attendance at the forum to update on  the progress 
 on the Strategic Framework for Sport and Recreation held on 15 March 2017, noting 
 that six further forums were scheduled for the remainder of this year. The  Vice- 
 President hoped that one of these forums would address the concerns of the  
 minority sports. 
 
 The President and Vice-President will be attending the VicSports seminar on gender 
 balance on boards to be held 28 March 2017. 
                                                     Action President/Vice-President 

9 ACA 

 9.1     2017 Golf Croquet World Championships:  

  The President to provide report to ACA.                                                Action President 

 9.2  Croquet Publicity: 

 The President would present the results of the SquareOne campaign to publicise 

croquet to the ACA Annual General Meeting, along with a proposal from Square One to 

undertake an Australia wide publicity campaign in alternate months over the next year.  

President/Kate Patrick 

   

10 Close: 1.11 pm 

  

11 Next Meetings: Council 10.30 am  Monday 24 April 2017 

  CoM 10.30 am Tuesday 16 May 2017 
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  AGM 10.30 am or 11.00 am Monday 19 June 2017 (TBD) 

  Council Following AGM  Monday 19 June 2017 

    

 Attachments: Annex A Financial Report 

  Annex B Correspondence 

  Annex C Secretary's Report 

  Annex D M & P Report 

 



 Report to 
 Committee of Management Meeting  
 21st March 2017 

2017 02 Finance Report_10-03-2017  Page 1 of 1 

 FINANCE REPORT 

 

1 VCA Financial Performance  

a. The Balance Sheet and Profit and Loss Statement as at 28 February 2017 are 

attached.  

b. The Budgeted VCC trading loss for the year to 1 March 2017 is $160,085. 

c. The accumulated loss to the end of February is only $33,866 which is 

significantly less than budgeted, mainly due to building repairs not having 

been started. 

 

2 VCA Bank Accounts 

a. The bank account balances at month end are as per the Balance Sheet. 

b. The monthly change in cash held: 

i. Total Banks accounts 31 Jan   $202,100 

ii. Total Banks accounts 28 Feb   $156,503 

c. This represents a decrease in cash held    $  45,597 

d. WCF Event – the income receipts and expenses payments are yet to be 

finalised, however, it is expected that the outcome for the VCA will be cash 

neutral. 

e. The JBWere portfolio holds in: 

i. Cash    $203,053 (last month $204,120) 

ii. Fixed Interest (Dom.&Int.) $812,721 (last month $810,568) 

f. There are no immediate overall cash concerns. 

g. DRAW DOWN from JB Were Investment Portfolio.  As per the February 

Finance Report, the actual amount of the draw down will be calculated after 

the actual operational costs for the year ending 31 March 2017 are known.  

The draw down amount will be approved at the April Council meeting.  

 

3 JBWere Investment Portfolio 

a. JBWere reports show the portfolio has a market value of $3,802,692 (last 

month $3,764,125) as at 28 February 2017. 

b. The change from last month’s report is an increase in portfolio market value 

of $38,567 (last month decrease $19,827).  

c. This is not a concern and represents the usual fluctuations in share values. 

 
 

 
Brian Rowe,  
Honorary Treasurer 
10th March 2017 

Sarina
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Victorian Croquet Association Inc.
65 Nobel Banks Drive
CAIRNLEA  VIC  3023

Profit & Loss [Last Year Analysis]

April 2016 through February 2017
9/03/201
3:41:03 PM

This Year Last Year

INCOME
VCA AFFILIATIONS $89,633.07 $81,570.29
ACA AFFILIATIONS/INSURANCE $72,572.86 $66,732.81
MERCHANDISE/PENNANT $3,109.49 $3,719.57
TOURNAMENTS $44,608.02 $10,241.43
MSV $4,459.98 $4,587.31
CATERING/BAR $15,779.07 $13,669.49
PREMISES/COURTS/RENT $35,153.68 $32,512.27
SRV DEP GRANTS $18,000.00 $0.00
World champs Florida Grant $0.00 $2,000.00
DEPARTMENT OF AGING $5,300.00 $12,100.00
INTEREST BANK/JB WERE $145,287.65 $306.29

Total INCOME $433,903.82 $227,439.46

EXPENSES
ACA AFFILIATIONS/INSURANCE $71,426.60 $67,324.05
ADMINISTRATION VCA $45,549.79 $34,079.84
COMMITTEES $12,419.55 $2,999.14
MSV $3,994.99 $3,380.68
COUNCIL/COM travel $3,115.21 $2,697.72
SRV DEP GRANTS $7,639.36 $2,860.82
DEPARTMENT OF AGING $5,795.64 $10,181.87
TOURNAMENTS $44,384.56 $7,765.79
MERCHANDISE/PENNANT $1,768.99 $353.23
WAGES $104,091.20 $98,618.25
VCC BUILDING $87,672.29 $104,915.05
CATERING/BAR $6,371.51 $8,826.35
VCC COURTS $60,306.98 $52,548.46
STATE TEAMS G &  A $11,236.37 $8,546.74
CROQUET EQUIPMENT $1,997.29 $1,717.79

Total EXPENSES $467,770.33 $406,815.78

Operating Profit               -$33,866.51               -$179,376.32

OTHER

Net Profit/(Loss) -$33,866.51 -$179,376.32
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Victorian Croquet Association Inc.
65 Nobel Banks Drive
CAIRNLEA  VIC  3023

Balance Sheet

As of February 2017
9/03/2017
3:38:47 PM

Assets
Current Assets

Bank Accounts
Bendigo $7,115.06
CBA $23,997.95
CBA Online Saver $125,390.38

Total Bank Accounts               $156,503.39
Total Current Assets               $156,503.39
Withholding Credits

Accounts Receivable $22,096.20
Total Withholding Credits               $22,096.20
Other Current Assets
JBWERE - Investment A/c $3,802,692.29
Fixed Assets

Cairnlea - Land/Building $5,290,354.22
Plant & Equipment

Plant and Equipment $189,308.22
Accumulated Depreciation -$96,059.48

Total Plant & Equipment               $93,248.74
Total Fixed Assets               $5,383,602.96

Total Assets               $9,364,894.84

Liabilities
Current Liabilities

Accounts Payable $17,225.63
Total Current Liabilities               $17,225.63
Player Insurance -$305.45
Tax Payable

GST Collected $43,123.11
GST Paid -$41,237.45
Payroll Liabilities $2,578.00
Superannuation Liabilities $1,013.37

Total Tax Payable               $5,477.03
Total Liabilities               $22,397.21

Net Assets
              

$9,342,497.63

Equity
Reserves

General Reserve $7,703,572.44
Asset Revaluation Reserve $548,720.08
Retained Earnings $1,124,071.62
Current Earnings -$33,866.51

Total Equity
              

              $9,342,497.63
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Correspondence List 

5.1       In: 

 Email: 

 6 Feb 2017 Consumer Affairs Victoria - request for amended financial return 2015 
extended timeframe 

  I Smith - Eire Cup tournament Manager - change in process to attend 
Government House Tasmania reception 

 8 Feb 2017 Wallbridge & Gilbert - suggesting roof plumber Mark Boschen, plus costing 
of temporary repair  

 16 Feb 2017 Buildcorp commercial Pty Ltd - notification of name of roofing plumber - 
VCC construction 

 20 Feb 2017 AVA - confirmation of VCA Delegate to ACA AGM 

 23 Feb 2017 Brighton Historical Society - acknowledgement of online request for 
Warleigh photo 

 24 Feb 2017 ACA - 2017 AGM Agenda 

 27 Feb 2017 VBA - Plumbing Acknowledgement Letter 

 2 Mar 2017 VBA - Brendon Mitchell - seeking further information re VCC Building 
Surveyor 

 5 Mar 2017 Hamilton Croquet Club - support for ricochet 

 7 Mar 2017 Casterton Croquet Club - junior program 

 10 Mar 2017 SEMCA Constitution 

 15 Mar 2017 Greg Bryant Sport Development Officer NZ re U21/Worlds 

 Various ebulletins, World Events,  

   

 Hardcopy: 

  Maryborough VRI Croquet Club History 

  

  Out: 

 Email: 

 2 Feb 2017 Wallbridge & Gilbert  - seeking date of Scope of Work delivery 

 6 Feb 2017 BPL Constructions - seeking assistance for temporary waterproofing 

 9 Feb 2017 Mark Boschen - request to undertake temporary waterproofing of VCC roof 

 15 Feb 2017 EMCA/ Mernda Croquet Club - confirmation of VCA used equipment lent 

  Echuca Moama Croquet Club - confirmation of VCA used equipment lent 

 19 Feb 2017 VBA - provision of name of VCC roofing plumber  

  Club Secretaries - nominations for VCC Working Party 

 20 Feb 2017 ACA - notification of VCA Delegate to ACA AGM 

  SRV- Croquet Victoria response to discussion paper 

 21 Feb 2017 Brimbank- lodgement of document search 

 3 Mar 2017 VBA - notification that VCC complaint referred to VBA Investigations Dept 

  Rural City of Wangaratta - letter of support for Wangaratta Croquet Club 
grant application 

 8 Mar 2017 Wallbridge & Gilbert - seeking date of Scope of Work delivery 

 9 Mar 2017 SRV - confirmation of attendance of Croquet Vice-President to forum 

 Various Eire Cup Player Agreements/ Croquet Tasmania Secretary re Government 
House (Tasmania) reception,  

  

 Hardcopy: 
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Secretary’s Report  
 
VCC:   Temporary waterproofing membrane affixed to areas of VCC roof deemed to be 
 leaking in week prior to the 2017 Golf Croquet World Events. 
 Email forwarded to Wallbridge & Gilbert (Consultant Engineers who are preparing the
 scope of works to address VCC building defects) on 2 February 2017 to request date 
 for delivery of quote for scope of works. 
 
VCC Working Group: Nominations sought for this Working Group via email to Club 
 Secretaries on 19 February 2017. 
 
VBA:  VCA documents (Roof Plumbing Compliance Certificate & Building Surveyor details) 
 lodged with VBA. This matter now with VBA Investigations Department. 
 
VCA Minutes: Recording of attendees. See Business Arising from Correspondence. 
 
VCA History:  See Business Arising from Correspondence. 
 
VCA Council Induction Manual: The Council Manual has been amended to include the 
 VCA Director Position Description, a link to Governance Institute of Australia Good 
 Governance Guide - appointment of a director - and an updated covering letter to the 
 Strategic Plan. 
 
VCA Facebook: The increase in the level of activity on the VCA Facebook during the recent 

 World Events was a reflection on the effort to update the image of croquet by 

 SquareOne PR Agency (links were posted to articles about croquet in mainstream 

 newspapers and magazines) and VCA members who constantly updated 

 commentary and contributed photos from satellite venues relevant to the World 

 Championships.  

 Social media users were hungry for information about the Worlds and commented 

 on the posts such as that about the Mt Hutt New Zealand 'strongest croquet school'.  

 We are still a minority sport but our Facebook likes have more than doubled in the 

 past month and the two posts that reached the biggest audience were the coverage 

 of the St Kilda Primary School promotional event (reached 854 people) and the post 

 related to the 2017 Golf Croquet World Champion Reg Bamford (1187 people 

 reached). 

 There was engagement with other croquet states and contributors from around the 

 world. 

VCA Child Safety Policy : Brunswick and Sorrento Croquet Clubs have agreed to 

 implement the Draft VCA Child Safety Policy on a trial basis.  

Consumer Affairs Victoria: Amended 2015 Financial documentation is due to be forwarded 

 to Consumer Affairs Victoria by 20 March 2017. 

Ricochet Croquet:  Briefing paper sent to Club Secretaries 19 February 2017 requesting 

 feedback on possible strategies to raise the profile of ricochet. Feedback already 

 received from Hamilton Croquet Club. 

Junior Scholarships Nomination: No nominations received as yet. 

Annex C to 
Croquet Victoria Committee of Management Meeting Minutes 
21 March 2017 
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AGM Timetable:  Reminder forwarded to VCA Sub-Committees, Investment Advisory 

 Group, Tournaments & Fixtures, World Events Working Group and State 

 Coordinators that reports are due by 14 May 2017 for inclusion in 2017 Annual 

 Report. 

Croquetscores Commentary: The highest number to follow the commentary at any one 

 time was seventy-six readers and was appreciated by people following the Final 

 between Reg Bamford and Ahmed Nasr, particularly as the live broadcast ceased 

 well before the end of the deciding game. 



 
Marketing and Publicity Subcommittee report 

 
 
The subcommittee is progressing the activities proposed in its budget, as per its minutes. 
 
We would like to draw CoM’s attention to two specific items.  
 
1. Publicity Officer evaluation 
Sarah O’Brien has provided a final report together with a file of published items. We are 
collating this with the progress reports already submitted and hope to have a document 
ready to table at CoM.  
Some clubs have expressed disappointment at the lack of coverage of the actual Worlds 
events in the mainstream media – the national dailies and television. We share this 
disappointment. 
However, the Publicity Officer was primarily tasked with publicising croquet on the back of 
the Worlds, not with publicising the Worlds per se. 
Some preliminary comments on the achievements of the Publicity Officer position are 
below. A full report will follow at the April meeting of Council. 
 
Key activities of the position were defined as: 

1. Develop and implement a broad based publicity strategy associated with the World 
Championships  - DONE 

2. Update the image of croquet as a sport for energetic young and working age 
players as well as retirees   -  DONE 
Stories featured several young players from Australia and New Zealand. A blogger event 
an da primary school stunt involved predominantly younger players. 

3. Publicise the sport of croquet in mainstream and social media  -  DONE Stories were 

achieved in all the local papers near a Worlds venue and there were a number of online 
stories, listings and blogger entries. A  competition associated with the Worlds ran in the 
sports section of the Sunday Herald Sun. 

4. Encourage potential players to contact their local croquet club and begin playing 
croquet  - YET TO BE DOCUMENTED. Clubs have been asked to check what 
prompted new enquirers. 

5. Document the strategies and contacts being used so that the work can be 
continued by Croquet Victoria  - DEBRIEF AWAITED 

6.  
Performance indicators for the position were: 

1. Regular updates on the World Championships in social media  - DONE 
2. Successful engagement with print and television media with stories published at 

least fortnightly  -  DONE 
3. Increase in level of enquiries at Victorian clubs and the Victorian Croquet Centre  - 

YET TO BE DOCUMENTED.  
Attendance at all venues was more than initially expected, with around 200 attending 
Cairnlea on each of the last three days. The booking system seems to have worked 
reasonably well. 

4. Consistently increasing interest in social media as measured by followers and likes  
-  DONE 
See Secretary’s report. 

 
Altogether, the campaign achieved 53 distinct media mentions; an online readership of 25 
million; 663 social shares with a readership of 4.26 million; 214 thousand followers of sites 
mentioning croquet; and radio audiences totalling about 49 thousand. 
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2. Croquetscores reporter position 2017/2018 
Funding for this position was endorsed as part of the VCA budget. 
 
A draft position description is appended for CoM to consider. 
 
The subcommittee notes that the Age and Herald Sun have not recently published results 
for croquet tournaments, including the results of the GCWC finals which were sent to AAP. 
 
We propose to seek a meeting with an appropriate senior editor at each paper. 
Proceeding to advertise the Croquetscores reporter position will depend on the results of 
these meetings. It would seem foolish to spend money on preparing results reports if there 
is no hope that they will be published.  
 
Supposing the appointment proceeds, suggestions for appropriate media for advertising 
the position would be welcome. Mumsonline, Sportspeople and Malletsports seem 
appropriate.  
 
 
 
 

Kate Patrick 
Convenor, Marketing and Publicity sub-committee 
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 Croquet Scores Results Reporter (Casual Position) 
 

DRAFT Position Description - March 2017 

 
 
BACKGROUND 
Council agreed at its February meeting to include a sum of money in the budget to enable the 
employment of a casual to report state level tournament results to Australian Associated Press 
(AAP). Sending results to AAP makes it possible for croquet results to be included in the classified 
sports results which AAP forwards daily to the mainstream Australian press. This forms part of a 
campaign to raise the profile of croquet, by 
 

 positioning croquet as a sport in the local media across Victoria 

 publicising local champions 

 publicising croquet in national media  

 posting stories on Victorian croquet and having them published by mainstream media  

 continuing to post stories and results and upload images and videos to online platforms. 
 
In recent months the Age and the Herald Sun have not published croquet results which have been 
sent to them, including the results of the GC World Championships. Members of the Marketing and 
Publicity Subcommittee propose to make direct contact with senior editors at the Age and Herald 
Sun, with the aim of persuading them of the value of publishing croquet competition results. 
Proceeding with this appointment will depend on the outcome of these meetings.  
 
Subject to this, approval is sought for the appended Position Description. It has been drafted by 
Lyn Goodall, VCA Director, for consideration by the March meeting of the VCA Committee of 
Management. The document has also had input from M & P Sub Committee members. 
 
Training will be provided as necessary to the successful applicant.  
 
The position will be reviewed after three months in the light of the results achieved.  
 
Recommended:  
That the attached Position Description is endorsed for implementation subject to the outcome of 
the proposed meetings. 

 
 

FOR APPROVAL 
 



 

 

 

 

Position Description 
 

 

1. POSITION TITLE Croquet Scores Results Reporter, Croquet Victoria 

2. REPORTS TO VCA Vice President 

3. STATUS Casual 

4. CONTEXT A. Croquet Victoria is the peak body responsible for the development of 
croquet across member clubs and regions in Victoria and (currently) in 
southern NSW. 

B. This position reports to the Vice President of Croquet Victoria who will 
report activity to Council at each meeting.  

5. CROQUET 
VICTORIA VALUES 

Croquet Victoria is committed to the values of Croquet Australia, including: 
A. Respect for the rights, dignity and worth of others. 
B. Being fair, considerate and honest in all dealing with others. 
C. Being professional in, and accept responsibility for, your actions. 
D. Making a commitment to providing quality service. 
E. Being aware of, and maintaining an uncompromising adhesion to, 

croquet’s standards, rules, regulations and policies. 
(ACA Member Protection Policy Part D – Role Specific Codes of Conduct) 

6. PURPOSE AND 
OBJECTIVE OF THE 
POSITION 

PURPOSE: 
A.    Help publicise croquet competition results. 
OBJECTIVE: 

1. Provide Australian Associated Press (AAP) with the results of competitions 
held at the Victorian Croquet Centre, Cairnlea on approximately 70 days 
per year. 

7. RESPONSIBILITIES 
 

 

A. The Croquet Scores Results Reporter is expected to provide data for AAP 
whenever croquet competitions are held at the Victorian Croquet Centre, 
Cairnlea, using the results reported on croquetscores.com. This will involve: 

i. Converting the Croquetscores results to the format required by AAP  
ii. Emailing the results to AAP by 6.30 pm on the day of competition 
iii. Working with care, diligence and accuracy. 
Training and support will be provided to the successful applicant. 

8. SELECTION 
CRITERIA 

A. Relevant experience and proven ability in computer work; 
B. Ability to use a range of software platforms or be able to learn them 

quickly; 
C. Ability to upload, download and process data 
D. Quick and accurate data preparation 
E. Organisational and planning skills, including the ability to work under 

pressure and to deadlines 
F. Ability to deal with, or report upwards anything that may impact the role 

9. REMUNERATION The position is a casual one at $25 per hour including all loadings.  
The time required to prepare each report will vary with the number of games 
involved, but is likely to require one or at most two hours work on any given 
day. 

 




