ABN 90 903 271 264 ARBN: 679 691 617
trading as Croquet Victoria

STATE COORDINATOR OF COACHING
Also applies to the Assistance State Coordinator of Coaching
JOB DESCRIPTION

The State Coordinator of Coaching (SCC) for Croquet Victoria will have overall responsibility for the
coordination of all relevant aspects of coaching within Croquet Victoria. If an Assistant State
Coordinator of Coaching is appointed, their duties will support those of the State Coordinator, as
arranged between them.
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Supervision

The SCC is an appointee of the Council of Croquet Victoria and reports regularly to that body’s
Committee of Management, through the Secretary. Reports are to include details of activities and
expenditure.

Duties
The duties of the SCC include the following, as appropriate:
o Ensuring appropriate Croquet Victoria representation on any Croquet Australia Coaching
Committee and at meetings concerning coaching.
Chairing the Croquet Victoria Coaching Sub-Committee — if Sub-Committee implemented
Coordinating the training, accreditation and reaccreditation of coaches within Victoria.
Maintaining a list of accredited coaches within Victoria.
Seeking expressions of interest for Golf Croquet State Squad coaching positions, or Golf
Croquet Selection Sub-Committee assigning this task to an appropriate person in the event of
conflict of interest, from appropriately qualified and experienced coaches, for recommendation
to Council via the Golf Croquet Selection Sub-Committee. If there are no expressions of
interest, this is to be reported to the Golf Croquet Selection Sub-Committee to take further
action.
¢ Providing a budget for proposed activities/resources to the Treasurer for inclusion in the
Croquet Victoria annual budget.
o Coordinating the availability of coaching resources - accreditation requirements; coaching
manuals; DVD’s; Q & A sheets; books, etc.
¢ Other activities as directed.

Compliance
This position must take account of relevant legislation (National and State - including Victoria’s Child
Safe Standards) and policy (Croquet Australia and Croquet Victoria).

Reporting
¢ Minutes of any meetings convened are to be forwarded to the Secretary within seven (7)
working days.
¢ An annual report to be submitted for inclusion in the Croquet Victoria Annual Report.
¢ An annual budget with proposed activities is to be submitted to the Treasurer for consideration
with the Budget.

Term
The position is appointed in even-numbered years, by Council at the meeting following the AGM,
and is for two years.
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Approved by Council 9 June 2011
Amended by Council 19 August 2024
Amended by Council 16 June 2025



